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Context 
Cherry Tree Learning Centre (CTLC) provides statutory provision for those pupils who are 
unable to attend their mainstream school due to medical illness or mental health / emotional 
issues. The provision is through home teaching, hospital tuition or being taught at the 
Learning Centre in small groups. Cherry Tree Learning is a short stay provision and pupils 
return to their mainstream school as soon as their health allows. 
 
Aims  
 
To promote a whole Service approach to behaviour and provide a framework to support 
learning and teaching  
 
To promote a safe, calm environment where there is respect for others, (including pupils, staff 
and visitors), their property and the environment  
 
To encourage and reward personal responsibility for pupils’ own behaviour, ensuring that 
boundaries of acceptable behaviour are clear and that expectations of good behaviour are 
consistently high  
 
To create a climate of mutual respect, care and consideration 
 
To value and celebrate both academic and non academic achievements with particular 
reference to the needs of our pupils  
 
Principles 
 
Provision of equal opportunities under the Equality Act 2010 in respect of both safeguarding 
and pupils with special needs 
 
Commitment to British Values acknowledging the rights and responsibilities of each member 
of the community with particular reference to freedom from radicalisation 
 
Acknowledging individuality and providing for the pupils’ emotional and physical well-being 
with sensitivity and creating a sense of belonging 
 
Promoting learning as enjoyable through challenging and stimulating experiences using 
teaching techniques and strategies to match a range of learning styles and needs 
 
Recognition that every child has the potential to succeed and make a positive contribution to 
their Community 

 
Recognition that the child should return to their mainstream school as soon as their health 
allows and that Cherry Tree Learning Centre is short stay 
 
 
 
Expectations   
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Cherry Tree Learning Centre will: 
 
Make available and discuss the Code of Conduct with pupils, parents / carers as part of the 
child’s induction and make clear what is considered appropriate behaviour  
Ensure that the Code of Conduct / CTLC rules are positively presented and displayed 
See Appendix - Code of Conduct 
Have procedures in place for recording positive behaviour and incidents that cause concern 
Investigate inappropriate behaviour / incidents which occur outside the school day / offsite 
involving and / or impacting on centre pupils and centre life (eg inappropriate communication 
via the internet / game consoles etc) 
Have a range of rewards and consequences that are clearly communicated to staff and pupils 
Instigate timely reintegration programmes to ensure pupils return to their mainstream 
school/educational setting, with parents/carers working with the centre positively and 
co-operatively in order to ensure success 

  
All staff will: 
 
Model appropriate behaviour  
Have high expectations of pupils 
Engender a positive and welcoming approach 
Treat all pupils with respect 
Support each other in the management of pupil behaviour both in the centre and offsite where 
appropriate  

 
Pupils will: 
 
Be informed of the behaviour expected of them including the rewards and consequences of 
their behaviour  
Be expected to take responsibility for their own behaviour 
Be expected to co-operate with reintegration programmes 

  
Reasonable force will be used if necessary to prevent pupils from hurting themselves or 
others, from damaging property, or from causing disorder (in accordance with DfE guidance: 
‘Use of Reasonable Force,’ 2011).  
 
CTLC staff may search a pupil and/or refuse to have a pupil on the premises if staff suspect 
that a pupil has a banned or prohibited item, or any item considered to be harmful or 
detrimental to school discipline (in accordance with DfE guidance: Screening, Searching and 
Confiscating, 2011).  
 
In extreme cases where inappropriate behaviour threatens the safety of others, the integrity of 
staff (e.g. malicious accusations), and / or the effective running of the unit the mainstream 
school/or equivalent will be contacted to help to determine next steps. The Centre may decide 
that the provision is no longer appropriate, the School may consider exclusion. 
 
In all cases exclusion will be the last resort after a range of measures have been tried to 
improve the pupil’s behaviour.  
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A decision to exclude a pupil should be taken only: 

● In response to a serious breach of the CTLC Behaviour Policy  
● If allowing the pupil to remain in school would seriously harm the education or welfare 

of the pupil or others in the centre 
 
The Mainstream School may exclude for a fixed term period of between 1 and 45 days in any 
one academic year or permanently, in line with their individual Behaviour Policy. 
  
Attendance 
 
Pupils are expected to attend regularly and should be present, on time, every day that the 
Learning Centre is open unless the reason for absence is unavoidable. Referrals to the 
Centre supported by medical professionals assume that pupils will attend. 
 
Leave of absence in term time: 
 
It is a rule of this school that a leave of absence shall not be granted in term time unless there                     
are exceptional reasons, irrespective of the child’s overall attendance. Only the head teacher             
(not the local authority) or his/her designate may authorise such a request and all applications               
for a leave of absence must be made in writing/on a form provided by the school. Where a                  
parent takes a leave of absence to which the application was refused or takes a leave of                 
absence where no application was made to the school, the issue of a penalty fine (upon a                 
return from such leave) by the local authority may be requested. When requesting a penalty               
fine the school may calculate the period of days taken within a 12 month period. 
 
For further information concerning attendance please refer to the Cherry Tree Learning            
Centre Attendance Policy (September 2019). 
 
Record Keeping 
 
CTLC will have systems in place which will ensure that full and accurate records are 
maintained of: 
 
All incidents relating to behavioural problems 
The assessment and monitoring of progress in the meeting of behavioural targets that will 
inform future planning (IEP’s & SEN Tracking Folder) 
Racist incidents 
Discriminatory behaviour of any kind 
Attendance / attendance concerns 
Reintegration progress 
Complaints 
 
CTLC will use centre proforma, where appropriate, and have clear systems for dealing with 
incidents. 
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Risk Assessment 
 
A Risk Assessment will be undertaken for all pupils as part of Induction and the process of 
risk assessment will be ongoing. These are CTLC specific and are available on request. 
 
 
Role of the Cherry Tree Learning Centre Management Committee 
 
The Management Committee will review and adopt the Behaviour Policy on an annual basis.  
 
  
 
 
 
Other relevant Policies  
 
 
LA Health and Safety  
LA Guidance on Physical Intervention  
CTLC Child protection  
LA Equal Opportunities  
Management of Drug related incident  
CTLC Attendance Policy  
CTLC Reintegration Policy 
 
 
Appendix attached: 
 
 
CTLC Code of Conduct 
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Appendix  

 Cherry Tree Learning Centre Code of Conduct/Expectations  
 

● Pupils will be expected to develop a positive attitude while they are attending the 
Centre and will abide by the Centre expectations, including taking part in reintegration 
programmes 

 
● Pupils share the responsibility of looking after and respecting the Centre 

 
● Pupils will be expected to be polite and respectful to other pupils, staff and visitors 

 
● All communication between pupils using social media or gaming consoles is expected 

to be polite and respectful at all times in order to ensure that it does not impact 
negatively on learning and peer relationships at the Centre 

 
● Pupils will be expected to attend regularly and punctually  

 
● Pupils will be expected to be in designated rooms at all times, arriving on time for all 

lessons and complying with staff requests 
 

● Pupils will be expected to be fully equipped for lessons, complete tasks to the best of 
their ability and hand in homework on time 

 
● Pupils will be expected to be appropriately dressed for an educational setting: 

Refer to dress code, No inappropriate logos 
No facial piercings, including tongue 
No large earrings or excessive jewellery, no blanks or spacers 

 
● Pupils may not bring cigarettes, lighters, matches or chewing gum into the Centre 

 
● Pupils may not bring any objects which may be regarded as dangerous to the Centre 

(Health and Safety Policies of Learning Centre, LEA and Borough Council) 
 

● No drugs or alcohol may be brought into the Centre, with the exception of certain 
prescribed medicines (refer to the Managing Medicines Policy) 

 
● Pupils who bring in mobile phones must ensure that they are switched off during the 

school day 
 

● Pupils must ensure appropriate standards of behaviour are maintained when they are 
involved in off-site visits and activities and wear seatbelts at all times on school 
journeys 

Class Rules  (which will be clearly displayed in each classroom) 
Be prepared for the start of each lesson with books and equipment 
Ask politely if you need help  
Focus on the task and allow others to work 
During class discussion, show respect for the opinions of others 
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No chewing gum 
Rewards 
Staff are committed to modelling positive roles in good manners, politeness, courtesy and 
good humour. 
Pupils are actively encouraged to appreciate the rewards of learning for its own sake. 
Additional rewards include 

o Positive feedback, both written and verbal (marking policy) 
o Approval of peers and centre staff including Head Teacher 
o Display of work  
o Certificates for attendance.  (Gift Tokens for Gold Attendance) 
o Commendations for services to the centre, continued positive work/achievement  
o Letter/praise postcards or phone call home 
o Opportunity to choose recreational activity or game at appropriate times 

Support 
In order to support positive behaviours staff may utilize: 

● Parent/carer liaison 
● Teaching Assistant support 
● Personalised timetables 
● Daily Monitoring Log to support pupils and modify behaviours  

Consequences 
Unacceptable behaviour should always be consistently challenged by staff.  Staff may: 

1. Explain the behaviour that is required and the effect of poor behaviour on 
achievement 

2. Explain choice: comply or not comply 
3. Allow ‘take up time’ 
4. Confiscate personal items e.g. mobile phones if used inappropriately 
5. Search for / confiscate items which may be regarded as harmful to the pupil or 

to  
         others. Confiscated items may be: Returned to the pupil at the end of the day 

        Returned directly to the parent/ carer 
                              Disposed of 

6. Apply sanctions from possible choices: 
▪ Removal from room 
▪ Move to different part of room 
▪ Remove rest of pupils 
▪ Refer incidents to SLT or serious incidents directly to Head teacher 
▪ Allow ‘time out’ 
▪ Through review and guidance sessions pupils will be assisted in skills 

required to apologise and offer reparation through a ‘no blame’ culture 
▪ Placing pupils on daily report 
▪ Incidents of bullying, aggression or violence will result in a review of 

placement and/or possible exclusion 
The pupil review process may be used to address behaviour and/or attendance issues 
and to facilitate setting targets for improvement.  
Irregular or persistent non-attendance, unsupported by current written medical 
evidence, will result in a placement review and possible loss of placement, in addition 
to the involvement of the Education Investigation Service 
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Refusal to engage in a reintegration programme will result in a placement review 
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